Request for permission to publish, display or broadcast reproductions from the
collections of the George T. Henry College Archives
Stewart Memorial Library, Coe College

Select One:  Personal Use  Non-Profit Use  Educational Use  Commercial Use
Name Phone ( )
Company Fax ( )
Address E-mail
City State Zip Country
Publication Title or URL
Author Publication Date
Publisher Phone ( )

Check Media Type:

_ Advertising ~ Book ~ Brochure =~ CD/DVD  WebSit  Display  Exhibit
_ Magazine/Journal ~ Newspaper _ Slide Show  Video/Film

Conditions:

1. Possession of a George T. Henry College Archive image does not constitute permission to use it.
Permission must be requested in writing, attached to this form.

2. Permission is for one-time, one project use only. The College retains all rights to the images, and they
may not be used for any purpose other then what is listed on this form.

3. Images may not be altered in any way without written consent.

4. If the image is still under copyright and the copyright is not held by the College, the requester must seek
permission from the creator of the work or from the current copyright holder.

5. Credit for image must be given to George T. Henry College Archives, Stewart Memorial Library, Coe
College and the creator of the image if known or copyright holder, must appear with the image.

6. One copy of the resulting publication will be donated to the college, URL should be supplied.

7. Coe College reserves the right to refuse any request if copying is likely to damage the image, conditions
have been violated or at the will of the College.

I agree to abide by the conditions and to pay the user fee if applicable. Also, I have been authorized
to act on behalf of the publisher. I have attached to this form a list of items to be used.

Requestor’s Signature Date:

Mail form to: Attn: College Archivist, Coe College, Stewart Memorial Library,
1220 First Ave NE, Cedar Rapids, IA 52402
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